MLA Format Cheat Sheet
Formatting Basics 


· Double space throughout paper.   

· Do not right justify.

· Top, bottom, and side margins should be one inch. 

· Indent the first word of each paragraph by ½ inch or 5 spaces.

· Do not use a title page for the research paper: instead simply type your name, instructor’s name, course title, and date. This should be flush with the left margin.  

· Center the title of the paper. Do not underline the title, or put in “quotation marks,” or set in ALL CAPITALS.  

· Number all pages consecutively in the upper right-hand corner, ½ inch from the top and flush with right margin.  Type your last name before the page number, and do not use “p.” before the number.

SAMPLE FIRST PAGE:
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Laura Tosephson
Professor Bamett
Humanities 210
8 November 2008
Ellington’s Adventures in Music and Geography
In studying the influence of Latin American, African, and Asian nwsic on modem

American composers, music historians tend fo diseuss such figures as Aaron Copland,

Cienvae Clarevdin Henro Covoell Alan FHavhanece and Taha Cace Fdward T emnedo




RULES FOR QUOTES, ITALICS, AND UNDERLINING:

No quotation marks around titles of your own composition.
Books: Italics or Underline

Articles (Newspaper or Magazine): Quotation Marks

Chapter Titles (not chapter numbers): Quotation Marks

Magazines, Newspapers, Journals: Italics or Underline

Names of Ships, Trains, Airplanes, Spacecraft: Italics

Poems: Quotation Marks

Poems (Long): Underlined or Italics

Plays: Italics

Short Stories: Quotation Marks

Song Titles: Quotation Marks

Special Phrases (“let them eat cake”), Words, or Sentences: Quotation Marks

Television Shows and Movies: Italics

Television and Radio Episode Titles: Quotation Marks

Parenthetical Citations 
· References in your paper must clearly point to specific sources in your list of Works Cited.

· You can point to your source (give credit to your source) in two ways:

1. The author’s name can be referred to within the sentence, and the page number can be listed in the citation: 

Tannen has argued this point (178). 

2. The author’s name and the appropriate page number can be referred to within the parenthetical citation: 

This point has already been argued (Tannen 178). 
· In most cases, providing the author’s last name and the page number in parenthesis at the end of a quote, paraphrase, or summary is sufficient:  

Medieval Europe was a place both of “raids, pillages, slavery, and extortion” and of “traveling merchants, monetary exchange, towns if not cities, and active markets in grain” (Townsend 10). 

· If you have several works by the same author, also include the title (abbreviated if long):

(Frye, Double Vision 85).
· If no author is listed for a cited article, use the title:

(“Voice of the Shuttle”).
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